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HEALTHY IRELAND FUND ROUND 3

Funding to improve cooking/kitchen equipment in community-owned facilities 
 Application Form

	
NAME OF APPLICANT GROUP:  
	







Please confirm you have enclosed the following: 
	Fully completed and signed Application Form
	Yes ☐

	Copy of Up-to-date Bank Statement                            
	Yes ☐

	Copy of Public Liability Insurance Policy                      
	Yes ☐

	Quotations for each item of equipment and/or works 
	Yes ☐

	Ownership/Title - for works on community buildings                                                                  
	Yes ☐
	Not Applicable ☐

	 Any statutory consents required for works           
	Yes ☐
	Not Applicable ☐




INCOMPLETE OR LATE APPLICATIONS WILL NOT BE CONSIDERED.

You may submit your completed application by one of the following methods: 

By e-mail to: 	healthandwellbeing@galwaycoco.ie (this is our preferred method of receipt – please sign the form first, then scan & e-mail it with all supporting documentation).  

By post to: 	Healthy Ireland Coordinator, Economic Rural & Community Development Department, Galway County Council, County Hall, Prospect Hill, Galway, H91 H6KX.

Closing date for receipt of completed application form is 
4:00pm on Friday 25th June 2021.





	SECTION 1:     APPLICANT DETAILS 

	Name of Applicant Group / Organisation: 
	


	Address of Applicant Organisation:
	

	Online details of Applicant Organisation: 
(Website, Facebook, Twitter, Other Social Media)
	

	Is your Organisation registered with the PPN? 
	Yes ☐ Reg. No. ___________   No ☐


	Is your Group/Organisation non-profit making?
	Yes ☐                                   No ☐


	Legal Status of your Group/Organisation: 
 
	

	If you are registered for tax/VAT, please give your Tax Reference No. and e-tax clearance access no.
	

	If you are a registered Charity, please give your Charity Registration no.  
	

	No. of Committee Members in your Group: 
	


	Number of Paid Staff: 
Number of Volunteers: 
	Full-Time – 
Full-Time - 
	Part-Time – 
Part-Time - 

	Contact Names for Correspondence:   

	1. 
	2. 


	Position in Group/Organisation: 

	
	


	E-mail Addresses for Correspondence:   

	
	

	Telephone No.’s for Correspondence:  
	
	


	
Please state the main aims of your Group:



	





	How many people does your organisation support?
	

	Do you charge membership fees?
If you answer ‘yes’, what do you charge?
	Yes ☐   No ☐                     €

	Is your Group/Organisation affiliated or connected to any relevant local regional or national body?  If yes, please give details: 
	Yes ☐   No ☐                  


   






	Section 2:    Project Details

	What types of groups or individuals ordinarily use your Community Facility on a weekly/monthly basis?  



	





	What type of events/activities do you currently use your cooking/kitchen equipment facilities for? 




	

	Are you willing to host HFME Courses for your locality in your community facility?

Do you have flexibility to deliver courses in the daytime or evening time, to suit participants requirements? 
   
	Yes ☐                           No ☐      


Yes ☐                           No ☐        

	Have you any other events/activities for healthy eating, active living or social inclusion events/activities in your facility which would complement HFME courses? Please detail.

	Yes ☐                           No ☐         

	What are you seeking funding for? 
a) Provision or replacement of cooking equipment:   
and/or 

b) Electrical/mechanical or fire safety works to facilitate cooking activities on premises:  

	
Yes ☐                           No ☐         




Yes ☐                           No ☐         

	Do you own the building or have a long-term lease on it?   
	Yes ☐   No ☐  
Please submit a copy of your title to the building or long-term lease + written consent of owner for the proposed works. 

	Do you have a current Fire Safety Certificate? 
	Yes ☐   No ☐ 
Please attach Fire Safety Certificate or breakdown of works required to attain one.   

	If successful, how will your Group/Organisation acknowledge the funding from the Healthy Ireland Fund? 
	





	SECTION 3:     FINANCIAL DETAILS 

	Please breakdown expenditure for the project for which you are requesting funding – please provide a separate quotation for each item of equipment and small-scale capital works:   

	Equipment: 
	Amount: 
	Small Scale Capital Works 
	Amount: 

	· 
	€
	· 
	€

	· 
	€
	· 
	€

	· 
	€
	· 
	€

	· 
	€
	· 
	€

	· 
	€
	· 
	€

	Total Expenditure on proposed Equipment: 

	€
	Total Expenditure on Small Scale Capital Works: 

	€

	Amount of funding applied for under this Scheme: 
	€





	SECTION 4:     ACKNOWLEDGEMENT AND DECLARATION 



On behalf of our Group/Organisation, I confirm that: 
1. I have read, understood, and accept the Terms & Conditions applicable to this funding.   
2. I certify that all information provided in this application, and all information given in any supporting documentation, is truthful and accurate.
3. I agree to the processing and disclosure of information by Galway County Council and to other third parties if required for fund administration, reporting evaluation and audit purposes, and further consent to the disclosure of this information (name of applicant organisation, amount of grant award, details of project/event funded) by these parties relating to the marketing or promotion of this funding.  
4. [bookmark: _Hlk535568127]I confirm that we have adequate and comprehensive insurance cover for our activities.    
5. I understand that this is a competitive process and agree to accept the decision of the assessment of my application as final. 
This Declaration must be signed by Chairperson, Secretary or Treasurer, on behalf of Applicant Organisation: 

	Name (in block capitals):
	


	Signed: 
	


	Position in Applicant Organisation: 

	


	Date: 
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HEALTHY IRELAND FUND ROUND 3 

Funding to improve cooking/kitchen equipment in community-owned facilities 
	
Guidelines

PLEASE READ THE FOLLOWING GUIDELINES BEFORE COMPLETING THE APPLICATION FORM.

1. Introduction

Healthy Ireland is a government led initiative aimed at improving the health and wellbeing of everyone living in Ireland.   Galway County LCDC was successful in getting approval for a programme of work under Round 3 of the Healthy Ireland Fund, and one of these was under the theme of nutrition, which had 2 primary elements: 

1. To train a number of individuals to deliver Healthy Food Made Easy (HFME) courses in community settings across the County.  While over 20 individuals across the City and County have now been trained, it has not been possible to deliver local courses to date due to the COVID-19 pandemic and in the intervening period, online delivery of the programme is being assessed. 

2. To build the capacity of communities to deliver community-led cooking programmes and similar initiatives by improving cooking / kitchen equipment in community-owned facilities.   This funding scheme is now implementing this second part of the Healthy Ireland Action to further the reach and sustainability of these programmes in the longer-term. 


1. Who is eligible to apply?

Any not-for-profit Community/Voluntary Facility can apply - applicants must be willing to hold Healthy Food Made Easy (HFME)*** courses in their premises in the future.    A Healthy Weight for Ireland 2016-2025 recommends scaling up effective community-based programmes such as Healthy Food Made Easy, to enhance knowledge and skills around healthy eating and active living.  In this regard, preference will be given to; 

· Facilities which target disadvantaged areas or groups, e.g. people on low incomes, carers, older people living alone, support services to enable disadvantaged groups to live independently, youth just moved out of home, etc.  

· Facilities which will demonstrate a social inclusion benefit, e.g. building on existing initiatives such as lunch clubs, or creating a Community Café/Kitchen as a social outlet for older people and incorporating other events such as talks, social club events/activities, etc. 

*** Healthy Food Made Easy (HFME) is a 6-week course (2.5 hours per week) which aims to provide practical information on healthy eating, shopping & cooking on a budget, and improve skills by showing participants ways to provide healthy, nutritious, low cost meals and snacks.  It puts the national healthy eating guidelines into practice in an easy, relaxed and fun way as all the cooking is done by the group participants who get to experiment with dishes that are quick and easy to prepare and at the end of each session, the food prepared is eaten and enjoyed by everyone!  It is less threatening for individuals to attend training such as this in their local community facility and there are also social inclusion benefits from the course.  


1. Eligible projects
[bookmark: _Hlk31107141]
The following expenditure items will be eligible and grants will be small-scale in nature: 
· Provision or replacement of essential cooking/kitchen equipment such as sink, hob, oven, grill etc. 
· Small-scale capital works to facilitate installation of kitchen equipment, e.g. electrical/gas or mechanical works, or fire safety works to enable Fire Safety Certificate to issue and cooking to take place on premises 

Applicants should note that the Healthy Ireland Fund will cover all other costs associated with the Healthy Food Made Easy (HFME) course, i.e. an allowance for a Kit Bag containing a supply of kitchen utensils and cooking/baking staples, tutor costs, course materials, etc.   

Projects must be completed, and funding drawn down no later than 30th November 2021.

The following types of actions / costs will not be supported:
· The delivery of services in a setting that is not inclusive of the target community or charges a fee to participants - a voluntary or nominal contribution is acceptable. 
· Actions that provide a competitive advantage to private enterprises e.g. purchasing equipment in private or commercial operations. 
· Any day-to-day expenses, i.e. current or operating costs, employment costs, entertainment costs, existing rental costs, retrospective costs 
· Legal fees, project management fees, large capital / building projects, feasibility studies


1. Requirements of the Programme

The following conditions apply to all projects. 

4.1	Constitution Documents 
4.1.1	Organisations must have a Constitution / Rules or in the case of Companies Memorandum & Articles of Association.

[bookmark: _Hlk31376147]4.1.2	Organisations are requested to register with Galway County Public Participation Network to draw down Funding and avail of further information and training opportunities. 

4.2	Insurance
Organisations need to ensure adequate and necessary insurance to operate and deliver the project, to operate its business and to cover all liabilities arising in relation to the project. 

4.3	Data Protection
Organisations need to have a robust data protection policy and procedures in place to ensure they are fully complaint with the data protection legislation. 

0.       Child Protection 
4.4.1	Organisations must comply with National Vetting Bureau (Children and Vulnerable Persons) Acts 2012-2016, where it is mandatory for people working with children or vulnerable adults to be vetted by the Garda Síochána National Vetting Bureau. Workers include staff, volunteers and those on student placement working for a relevant organisation through which they have access to children and or vulnerable adults. 

0. Organisation providing services to and/or involving children, shall comply with The Children First Act 2015 which contains key child protection measures which includes but is not limited to the Child Safeguarding Statement. 

0. Organisations providing pre-school services, shall comply with The Child Care Act 1991 (Early Years Services) Regulations 2016 and The Child Care Act 1991 (Early Years Services) (Amendments) Regulations 2016 to ensure the health, safety and welfare of each child is protected.   


1. Selection Criteria 

Applications will be evaluated by the LCDC and Healthy County Galway Health and Wellbeing Steering Group to ensure eligibility along the following assessment criteria:

· Alignment with Healthy Ireland Framework relevant national policies and plans
· Evidence of track record in the delivery of health or wellbeing activities and initiatives 
· Focus on Target Groups
· Quality of project design and capacity to deliver Healthy Food Made Easy and similar initiatives
· Value for money (breakdown of costs eligible, clear and justifiable)
· Sustainability
· Matching funds available if required 


6.  Corporate Governance 

6a. Monitoring: 
Grantees will be required to comply with the highest standard of transparency and accountability as documented in Department of Public Expenditure and Reform Circular 13/2014 – Management of and Accountability for Grants from Exchequer Funds http://circulars.gov.ie/pdf/circular/per/2014/13.pdf

The overall principle is that there should be transparency and accountability in the management of public funds, in line with economy, efficiency and effectiveness. The circular outlines, for example, that grant recipients should not dispose of publicly funded assets without prior approval.

6b. Procurement
All applicants must comply with public procurement requirements and will be required to provide quotations for all elements of proposed expenditure as follows: 
· For each item of goods/services/works less than or equal to €3,000 = 1 written quotation  
· For each item of goods/services/works greater than €3,000 = 3 written quotations 

6c. The Code of Governance for Community and Voluntary organisations
The Department is encouraging funded bodies to adopt the Governance Code, a Code of Practice for Good Governance of Community, Voluntary and Charitable Organisations, which will assist in achieving excellence in all areas of your work.  The Governance Code asks organisations to agree to operate to key principles in order to run their organisation more effectively in areas such as leadership, transparency and accountability and behaving with integrity. Further information on the Code is available at www.governancecode.ie 






7. Approval Procedures

All applications for funding under this programme received by the LCDC will be reviewed and assessed to ensure consistency with national policies and the Local Economic and Community Plan (LECP).  In deciding the final allocations of funding to projects, the LCDC may take account of several factors including geographical balance and capacity to facilitate Healthy Food Made Easy Courses and to make best use of the upgrade of equipment / kitchen facilities.

Following the decision each approved project, subject to the completion of legal formalities and other requirements, will receive an offer in principle of grant-aid. This will be subject to compliance with the relevant conditions and subject to the satisfactory acceptance by the applicant of that offer.   The right is reserved to reassign the funds offered to another approved project if all requirements are not met within a reasonable period.  

The Department and/or the Local Authority reserve the right to carry out an audit of expenditure or conduct inspections from time to time. 

	Please Note:
Requests for assistance usually exceed the funds available and it is important therefore that the process of evaluation is rigorous. The purpose of this process is to ensure that the best projects, taking all factors into account, emerge and receive support.   It is Departmental policy to ensure that every application is treated fairly and impartially.

Offers of funding may be for a lesser amount than that sought by the applicant.  Applicants should be aware that the Programme may be oversubscribed. Therefore, in such circumstances, all applications fulfilling the conditions may not be successful or may be for a lesser amount.  




8. General

The information provided in this document is intended to give applicants an understanding of the process by which applications for funding are assessed and approved and does not purport to be a legal interpretation. 

Freedom of Information Act 2014
Under the Freedom of Information Act 2014, details contained in applications and supporting documents may, on request, be released to third parties. If there is information contained in your application which is sensitive or confidential in nature, please identify it and provide an explanation as to why it should not be disclosed. If a request to release sensitive information under the legislation is received, you will be consulted before a decision is made whether to release the information. However, in the absence of the identification of information as sensitive, it could be disclosed without any consultation with you.  

Site Visits
The Department, Local Authority or LCDC may carry out unannounced site visits to verify compliance with Programme terms and conditions. 

Further information may be requested
The LCDC reserves the right to request further information from you in order to assess your application if so required. 

Usage of information
The information provided on the form will be utilised for the purposes of evaluating and administering the grant process, and to facilitate audits and any site visits. When evaluating the applications received, the LCDC may seek advice and consult with other agencies and may disclose information on projects under consideration to those experts and agencies. 
TERMS AND CONDITIONS

· Under the Healthy Ireland Round 3 Funding, supported by the Department of Health and the Department of Children and Youth Affairs, grants will be provided towards projects or actions which will aid the delivery of Healthy Food Made Easy and similar courses in healthy eating and nutrition.
· The scheme does not provide funding for the employment of staff.
· The activity or project must benefit the local community and relate to the key priority areas identified in the Galway LECP 2016-2022, particularly Theme 4 – Health & Wellbeing 
· The information supplied by the applicant Group / Organisation must be accurate and complete. 
· Misinformation may lead to disqualification and/or the repayment of any grant made.
· All information provided in respect of the application for a grant will be held electronically.
· The Department reserves the right to publish a list of all grants awarded on its website.
· The Freedom of Information Act applies to all records held by the Department and Local Authorities. 
· The application must be signed by the Chairperson, Secretary or Treasurer of the organisation making the submission.
· It is the responsibility of each organisation to ensure that it has proper procedures and policies in place including appropriate insurance where relevant.
· Evidence of expenditure, receipts /invoices must be retained and provided to the LCDC or their representative.
· Grant monies must be expended by 30th November 2021, expenditure incurred prior to the date at which the letter of offer is accepted should not be included
· The Department’s contribution must be publicly acknowledged in all materials associated with the purpose of the grant. All projects must use the funder logos in any merchandise, publicity, press releases or other media or grant activity. The strapline ‘The Healthy Ireland Fund, supported by the Department of Health and the Department of Children and Youth Affairs’ must be included also.
· No third party or intermediary applications will be considered.
· Late applications will not be considered.
· Applications by post should use the correct value of postage stamps and allow sufficient time to ensure delivery not later than the closing date.  Claims that any application form has been lost or delayed in the post will not be considered, unless applicants have a Post Office Certificate of Posting in support of such claims.
· Breaches of the terms and conditions of the grants scheme may result in sanctions including disbarment from future grant applications.
· Please ensure the application form is completed in full, including copies of all relevant supporting documents. Incomplete applications will not be considered for funding.
· Applicants should be aware that an equity/fairness approach will be taken by the LCDC to ensure an even distribution of funding and a maximum one project per group will be considered for funding. 
· In order to process your application, it may be necessary for Galway County Council to collect personal data from you. Such information will be processed in line with the Local Authority’s privacy statement which is available to view on www.galway.ie.

Closing Date for receipt of completed applications is 
Friday 25th June 2021 at 4.00 p.m.
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The Healthy Ireland Fund supported by the Department of Health and the Department of Children and Youth Affairs.
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