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GALWAY COUNTY Public Participation Network (PPN)

Nomination Form for Secretariat Representative  



Please read the Guidelines before completing this Nomination Form. 
Nominations will only be accepted via this official Nomination Form. 
Please complete all Sections of this Form – incomplete or inaccurately completed forms will not be considered. 

Closing date for receipt of completed nomination forms is Monday,
23rd March 2026.

Completed Nomination Forms must be submitted on or before the closing date:
[image: Badge Tick1 with solid fill]via email to ppn@galwaycoco.ie 
OR
via post to: Galway County PPN, Community Department, Galway County Council,
Aras an Chontae, Prospect Hill, Galway.



SECTION 1 – SECRETARIAT REPRESENTATIVE POST BEING APPLIED FOR:   
Please select which PPN Secretariat Representative post this nomination relates to.   

Please note that your group must be based in the relevant Municipal District or PPN Pillar.  
If you need to check this, please search for the name of your group on the Members Directory located at: https://www.galwaycountyppn.ie/members-directory/ - the Pillar your Group is registered to is in the first line of the details of your Group, and the Municpial District you are based in is on the third line of your group details.  

	PPN Pillar or 
Municipal District 
	Select post(s) 

	Loughrea Municipal District
	☐     

	Tuam Municipal District
	☐     

	Ballinasloe Municipal District
	☐     

	Oranmore – Athenry Municipal District
	☐     













SECTION 2 – DETAILS & DECLARATION OF NOMINATING GROUP 
Please confirm the name and PPN Membership No. of the Nominating Group.   Please note that the Nominating Group must be a full member of Galway County PPN.    If you are unsure of your PPN Registration Number, find your Group on the Members Directory located at: https://www.galwaycountyppn.ie/members-directory/ and click on ‘More’ to find your Registration Number.   

	Name of PPN Member Group making the nomination:

	

	Membership Registration Number: 

	



	Name of Nominated Candidate for Representative Post set out in Section 1: 
	





Declaration on behalf of Nominating Group to be signed by Management Committee Members: 
We, the undersigned, confirm that the above Nominated Candidate is an active member of our Group/Organisation.   We are satisfied that this nominee meets the criteria to be a PPN Representative and confirm that our Group/Organisation’s Management Committee (or equivalent) have agreed to this nomination.

	Proposed by 
(PRINT NAME):
	
	Seconded by 
(PRINT NAME):

	

	Signature of Proposer:
	
	Signature of Seconder:

	

	Position Held:
	
	Position Held:
	


	Date:
	
	Date:
	





Please note that the proposer and seconder of the nomination form must be authorised to act on behalf of the Group, i.e., members of the nominating body’s management committee (or equivalent).   NB: the nominated candidate may not be one of the signatories (proposer or seconder) on behalf of the group.






SECTION 3 – DETAILS & DECLARATION OF NOMINATED CANDIDATE 
The purpose of this Section is for nominees to confirm their willingness to have their name put forward for nomination, and to confirm their Personal Statement can be made publicly available for PPN nomination and election purposes.

	Name of Nominated Candidate: 

	

	Address of Nominated Candidate

	

	Contact Telephone Number: 

	

	Contact E-mail Address: 

	



Declaration of Nominee: 
I, the undersigned, confirm that:
1) I am willing to allow my name to go forward for the post outlined in Section 1. 
2) I understand that there will be an election process if there are multiple nominations for this representative post. 
3) I consent to my Personal Statement set out overleaf being made publicly available on the Galway County PPN website and circulated to PPN members in the event of an election process. 
4) In the event that I am elected, I consent to my contact details being communicated to relevant sections within Galway County PPN.
5) I agree to sign and be bound by the Galway County PPN Code of Conduct.    I understand that failure to sign it is likely to result in my automatic removal from any representative role I hold. 
6) I have read and understand the PPN Representatives Charter and other documents below which set out the roles and responsibilities of PPN Representatives.  
7) I have not put myself forward for nomination to be elected, stood for election or been an elected representative at any level of government (local or national) for a period of twelve (12) months: 
a) after the date on which I was advised that my bid for nomination was unsuccessful 
b) from the date of the election if my nomination bid was successful 
c) after completing my term of office if I was elected to office/

	Signed:
	
	Date:

	




	Documents relevant to PPN Representatives

Galway County PPN Reps Charter Galway-County-PPN-Reps-charter-2019.pdf (galwaycountyppn.ie)
Galway County PPN Secretariat Code of Conduct Secretariat-Code-of-Conduct.pdf
SPC Plan Adopted by Council Strategic-Policy-Committee-Scheme-2024-2029.pdf (galwaycountyppn.ie)
SPC National Guidelines 2024: National-SPC-Guidelines-June-2024.pdf (galwaycountyppn.ie)
PPN Handbook Representatives Chapter: PPN-Handbook_Section-5_-Representatives.pdf (galwaycountyppn.ie)
Galway County PPN Constitution: Galway-County-PPN-Constitution.pdf (galwaycountyppn.ie)





Personal Statement of the Nominee


	Name of Nominee: 

	

	Name of Nominating Body

	




Paragraph to be shared with PPN Members (max 150 words) containing short profile of candidate, outlining their relevant experience in the SPC Policy area, and their skills and capacities to represent the interests of the relevant PPN Pillar.    The candidate may also wish to outline why they would like to be a PPN Representative on the relevant Committee.   
	



































Guidelines for Nominations by PPN Member Groups

Secretariat Representatives

Nomination Process and Conditions: 
· Nominating Groups must have full membership of the PPN and be a member of the relevant Pillar relating to the post, i.e., Community & Voluntary Pillar, Social Inclusion Pillar, Environmental Pillar.   Please note: 
· Local Authority staff cannot be a member of the PPN Secretariat, even if they are a member of a PPN Member Group.
· If a PPN Secretariat Member decides to stand for any government office, they must resign their position immediately before putting their name forward.   Any nominee who has been nominated for government office must wait at least 12 months after the date of the relevant election before seeking election to the Secretariat. 
· Each PPN Group can nominate only 1 candidate per seat – if a group nominates more than one candidate for the same seat, their first nomination will be accepted.   
· Nomination Forms must be signed on behalf of each nominating group by members of the Management Committee of the relevant group, i.e., Chairperson, Secretary, Treasurer, or other elected officers.   [All groups should ensure that their contact details are up-to-date and if in doubt, contact ppn@galwaycoco.ie) 
· Nominations can only be made with the candidate’s knowledge and approval.  
· Nominated Candidates must have no political affiliations. 
· Nominated candidates are requested to submit a short profile of themselves (written in the first person) to accompany their nomination form (no more than 150 words) outlining their relevant experience, skills and capacities to represent the interest of their MD or Pillar effectively and to engage with the PPN to identify priorities, solutions, or initiatives.  
· Where there is only 1 candidate nominated for a vacant role, this person is automatically elected without any voting by the relevant PPN Pillar Groups.    In the event that there are multiple nominations received for an available seat, elections will be held and each group within the relevant MD/Pillar will have one vote.   Further details will issue after the closing date regarding any posts which are subject to the elections process.   
· All Groups are asked to bear in mind Governmental objectives to achieve a 40% gender balance, as well as the need to foster social inclusion and equality when nominating and selecting representatives.   

Term of Representative Post: 
The term of a representative on the Secretariat is 5 years in length, and a representative can serve a maximum of two consecutive terms.   The Secretariat will ensure that membership is refreshed at least every 3 years, either through naturally occurring vacancies and/or the longest-standing members stepping down. 

Role of the Secretariat:
The elected Secretariat is responsible for the administration of the PPN between Plenary Meetings, i.e., ensuring its proper functioning to: 
a) facilitate the participation and representation of communities on decision-making bodies; b) strengthen capacity of members to contribute positively to their community, and 
c) act as an information hub around which information is distributed and received.

Therefore, the Secretariat is elected by the PPN members to be representative of the diversity of the different geographical areas and the three colleges, i.e., it includes 1 member from each of the Municipal Districts and 2 representatives from the 3 PPN Pillars.   The Secretariat acts on behalf of all PPN Groups in carrying out is duties.   

This means that the Secretariat plays a very important role in the PPN and acts as its main administrative arm.   While the Plenary (full membership) of the PPN sets the overall direction of the PPN, the Secretariat oversees the development of the PPN on a day-to-day basis.    

The primary elements of this day-to-day role are: 
· Put decisions of the Plenary into operation and manage the development and implementation of the PPN’s Strategic Plan and Vision for Community Wellbeing to provide for the overall direction of the PPN. 
· Make sure the PPN functions properly between Plenary Meetings and the Constitution, Representatives Charter, Memorandum of Agreement and Service Level Agreement with the local authority, and all other relevant policies are in place and up to date.  
· Facilitate and enable the PPN Resource Worker and PPN Support Worker in their day-to-day activities and record-keeping of Plenary, Secretariat and sub-group meetings to ensure appropriate governance of the PPN. 
· Maintain the flat structure of the PPN, in particular by appointing a rotating chair / facilitator of Secretariat Meetings and agreeing the frequency of rotation.   
· Promote the PPN amongst its membership and the wider community, and ensure that member groups are registered accurately (subject to GDPR considerations).  
· Develop an Annual Workplan and Budget to deliver on the aims of the PPN, i.e., 
· Representation: overseeing election processes for PPN Representatives and managing the establishment of appropriate Linkage or Thematic Groups to maximise participation and representation on decision-making bodies. 
· Capacity: identifying training & capacity building programmes for general membership, Secretariat and PPN Representatives. 
· Information Hub: distribution of consultations/surveys, and promoting the distribution of information & awareness campaigns to the general population and socially excluded groups.   
· Act as the point of contact for the Local Authority, Department of Rural and Community Development, other PPN’s, the National Advisory Group and other stakeholders of the PPN. 

Representative Commitments / Meetings: 
The Secretariat agrees an annual schedule of monthly meetings at the beginning of each year – these are held at times that will suit the majority of Secretariat Members and are primarily held online.    Induction training will be provided to all new Secretariat Members on the role of the PPN, Secretariat, Code of Conduct, and operations of the PPN.   Secretariat Members will receive Travel & Subsistence expenses at local authority rates for attendance at any official events on behalf of the PPN.   Attendance at Secretariat meetings is essential.   If a Secretariat Member fails to attend 3 consecutive meetings without good reason/ an apology, they will be deemed removed from the role.     
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